
TOWN OF M ILLVILLE DELAWARE 
SCHEDULING INSPECTION PROCEDURE 

Prior to calling for an inspection be prepared  with 

the following:  

 Building Permit Number 

 Development Name  

 Project Lot Number or Address 

 Builders 

 On-site Project Manager’s Number 

 Type of Construction 

 Completed Framing rough-in and Final inspec-

tion for plumbing and electrical. 

 

FOR ELECTRICAL ROUGH-IN AND FINAL INSPECTION 

PLEASE CONSULT YOUR ELECTRICIAN OR CONTACT ONE 

OF THE FOLLOWING:  

 First State 302.856.3517 

 Middle Dept 302.422.5729 

 American 302.732.6363 

 

FOR PLUMBING ROUGH-IN AND FINAL INSPECTION 

PLEASE CONSULT  YOUR PLUMBER OR CONTACT DELA-

WARE DEPT OF HEALTH AT 302.856.5122 

RESIDENTIAL INSPECTION 

A P P L I C A B L E  C O D E :   

All Construction to be drawn and work completed  

according to International Code Council supplements 

version 2003 & the Town of Millville Code. 
 

R E S I D E N T A L  R E V I E W  C O S T :    

The applicant will pay all fees for plan review in      

advance  at  25¢ per square foot. 
 

R E V I E W  P R O C E D U R E:   

The Town has a minimum of 5 business days from 

point of acceptance to review the residential plans  

and return them to the applicant. 
 

P E R M I T  P R O C E D U R E:   

The Town will issue the applicant a building permit 

upon the applicant providing the Town with proof of   

a Sussex County Building permit and the applicant     

paying the Town of Millville building permit fee.   

B U I L D I N G  I N S P E C T I O N  P R O C E D U R E:   

See reverse side for type of construction. 

B U I L D I N G  R E - I N S P E C T I O N  P R O C E D U R E :   

If the Inspector deems a project non-compliant a        

re-inspection will be required.  The applicant is       

required to pay the re-inspection fee of $75.00 at 

Town Hall prior to scheduling re-inspection. 
 

C E R T I F I C A T E  O F  O C C U P A N C Y:   

The Inspector will perform the final inspection after 

the plumbing and electrical inspections have passed 

final inspection.  Once the Inspector passes the    

building, a final report will be issued to the Town.  The 

Town will  record the report and issue the applicant a 

Certificate of Occupancy. 

36404 Club House Road      

Millville, DE 19967 

Phone: 302.539.0449       

Fax:  302.539.0879 

Cell: 302.448.1776 

Eric Evans 

Code & Building Administrator 



I N S U L A T I O N  /  M E C  

Model Energy Code Inspection follows the framing / 

close-in  inspection. 

F I N A L  I N S P E C T I O N  
Final inspection means FINAL.  The unit should be move 

in ready immediately following inspection. 

 

M U L T I - F A M I L Y  &  S I N G L E  P E R  T Y P E  

Footers:  One Inspection per Building after digging, 

forming, installation of metal but before pouring. 
 
Foundation Walls / Slab:  One inspection per    build-

ing after forming, installation of metal and any other 

appurtenance but before pouring. 
 
Framing & Sheathing & “Close In”:  Performed  after 

plumbing and electrical rough-in inspections 
 
Wall Insulation:  Performed after installation but   

before drywall. 
 
Final Inspection: Performed after plumbing and      

electrical inspections.  

 

S I N G L E  F A M I L Y  H O M E  

Footers:  After digging, forming installation of metal 

but before pouring. 
 
Foundation Walls / Slab:  After forming, installation 

of metal and any other accessory, but before   pouring. 
 
Framing & Sheathing & “Close In”:  Performed  after 

plumbing and electrical rough-in inspections 
 
Wall Insulation:  After installation but before drywall. 
 
Final Inspection:  Performed after plumbing and   

electrical inspections. 

R E S I D E N T I A L  

 Property Location 

 Description 

 Copy of Survey 

 Site Plan — 2 sets 

 Construction Plans — 2 sets, signed by 

Architect or Engineer 

 

CONSTRUCTION PLAN REQUIREMENTS: 

F O U N D A T I O N  P L A N  

  Overall Dimensions 

  Block and Footing Sizes 

  Pier or Column Footing sizes & spacing 

  Pilaster Locations 

  Number of Vents and Locations            

 (if applicable) 

  Size of Girder(s) to be used                   
 (if applicable) 

 

F L O O R  P L A N  

  Overall Size 
  Room Sizes 

  Window Sizes 
  Attic Access 

  Roof or Floor Truss, Steel Beams, or Col-

umns. 
 

T Y P I C A L  C R O S S - S E C T I O N  

  Stud sizes, spacing and spans 

  Roof Pitch & covering 

  Two Story dwellings, full end to end cross 
section. 

 

E L E V A T I O N  D R A W I N G S  

  Front 

  One side (unless full cross section is pro-
vided) 

 

F O O T E R  I N S P E C T I O N   

  Trenches dug to specification:  Steel supported at mini-
mum of three inches above bottom of footer and grade 
pins in place.  A copy of any soil load bearing capacity 
report., if done, shall be made available to the inspector  
at the time of inspection.  The inspector may use a hand 
penetrometer to establish or confirm the load bearing 
capacity of the soil. 

F O U N D A T I O N   W A L L S  I N S P E C T I O N  

  Poured walls will be inspected after the steel is 

installed and prior to pouring.  Poured walls will 

have rebar installed as follows: 
 Less than 4’ walls will have vertical rebar at a 

minimum of every 6’ and 1 horizontal a maximum 

of 12” from the top. 
 4’ and greater will have vertical rebar every 4’ 

and 2 horizontals one in the top 12” and 1 in the 
bottom 3

rd
 or as determined by the inspector. 

 Block walls will be inspected once completed, 

anchor bolts installed and prior to sill plate installa-
tion. 
 

S L A B  O N  G R A D E  I N S P E C T I O N  

Inspection is to be done after all preparation 
specifications are met but before pouring concrete.  

6 mil. Polyethylene vapor barrier shall be placed 

over all of base with a minimum of 6” overlap.  No 
bare base shall be uncovered including around the 

perimeter of the slab and around  any penetra-

tions.  A copy of any soil compaction report,  If 
done, shall be made available to the inspector at 

the time of inspection.  Inspector may use a hand 
penetrometer to establish  or confirm soil compac-

tion. 

F R A M I N G / C L O S E - I N  I N S P E C T I O N  

Prior to inspection, all rough plumbing and electri-
cal inspection stickers or reports shall be posted in 

the unit to be inspected.  All other required items 

are to be in place and all air and fire sealing is to be 
done.  There will be no stockage in the unit and the 

unit will be broom clean.  Inspector shall be accom-

panied by the project superintendent or his desig-
nee equipped with a fire foam or caulking device. 

INSPECTION DESCRIPTION  SUBMITTAL REQUIREMENTS INSPECTION DESCRIPTION CON’T  

INSPECTION SCHEDULE PER TYPE  


